
Intern PoE User Manual



Login as a registered person
➢Logon to www.sapc.za.org

➢Click on Login

➢Click on Registered Person

http://www.sapc.za.org/


• Complete login details and click enter

Login as a registered persons



Secure section dashboard
➢After successfully logging in, you will be redirected to the secure 

section dashboard page. A number of transactions can be 
performed including personal information updates, online 
applications, payments, workshop bookings etc.



• Annual Declaration has to be completed first 
by intern

Annual declaration



• Submit a new declaration

Annual Declaration



• Complete employment and domain competencies 
section of the annual declaration

Annual Declaration



Annual Declaration



• Start submitting a PoE entry by following 4-
step CPD cycle

CPD Platform



Step 1 - Reflection 



Step 2 - Planning 



Step 3 - Implementation



Step 3 – Implementation ….

• Uploading of evidence



Step 3: Implementation ….



Step 4 - Evaluation



Process for submission of PoE entry for 
plagiarism detection

IMPORTANT

• With effect from 2025, 
each PoE entry submitted 
will be subjected to the 
plagiarism detection prior 
to submission for tutor 
verification.

• The maximum acceptable 
similarity score is 20%.



Submit for similarity check

• Accept Eula, then submit • Review Submission



Submit for similarity check….



Similarity report

• Click pdf report for a full view of 
the report 



Pdf similarity report



Similarity check 
report

NOTE: 

If the report is not there yet, 
navigate to the MY 
SUBMISSION Module, click 
on similarity check report



Submission of PoE 
Entry for tutor 
verification

• Open entry with “Awaiting 
Submission” status

• Always make sure you 
select the correct entry by 
checking the domain

• Click on “Similarity Check 
Report”



• Click the “ Submit for Verification” button 

Submission for verification by tutor



Contact Us

customercare@sapc.za.org 0861 7272 00 

or 

012 319 8500

@OfficialSAPC



Thank you!
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